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Parents Notice No.: 2122 035
Caritas Tuen Mun Marden Foundation Secondary School
2021-2022 Parents Notice

27 September 2021

Dear Parents/Guardians,
"One Student One Instrument” Scheme Acceptance Offer and Online Lesson Arrangement

The "One Student One Instrument Scheme™ of the school has now officially admitted your son/daughter

to join the musical instrument training programme. Starting from 5/10/2021, S.2 students are required to

attend online musical instrument class in the afternoon. The 10" period on Tuesday will be cancelled and so,

S.2 students will leave the school at 12:55 p.m. on that day. Details of the arrangements for the instrument
classes are shown below.

Class Musical Date Time No. of
Allocated | Instrument Class | Month Day Lessons
Flute (1) Oct 5 12 19 26
Nov 2 9 16 23 30
Harmonica (1) Dec |14 21
. Jan 4 11 18 25 . .
Harmonica (2) Eeb 8 15 29 3:00 p.m. — 4:00 p.m. 29
Ukulele (1) Mar | 1 8 15 22
Apr |12 26
Ukulele (2) May | 3 10 17 24 31

Please note that this musical instrument training programme is part of the normal curriculum. Students
are required to attend all the lessons. If any student is absent or wants to apply for casual leave, the student
should follow the regular procedures of applying for leave.

»  Sick Leave . Parents make a call to the General Office before the start of the online
lesson (i.e. before 3:00 p.m.) on that day.
» Casual Leave : Parents write an application letter/statement in the student’s handbook

beforehand or write a parent’s letter beforehand.
The school will follow the standard rules of discipline and punitive measures will be taken if a student is
absent without justifiable reasons.
Besides, the musical instrument will be loaned to students for this school year and will be distributed to them
on 28 September 2021. All the loaned instrument must be returned to the school on 7 June 2022. Details of the
return arrangement are as follows:

Date of Returning .
Loaned Instrument Time Class \Venue Remarks
12:45 p.m. — 2A Rm 302 1. Online musical instrument classes will
7 June 2022 e B Rm 303 be cancelled.
(Tuesday) 1:15 p.m. i 2. S.2 students are required to attend the
Y (10" lesson) 2C Rm 304 . 16“‘ lesson in school.

To facilitate a smooth arrangement, please sign and return the reply slip below and the “Musical Instrument
Loan Agreement” (Appendix 1) to the class teacher on 28 September 2021 (Tuesday).

Lastly, thank you very much for supporting the music activities of the school. Your support and participation
are extremely important for the success of the music programme. | hope you will continue to encourage your child
to seize the opportunity to enjoy the music activities and have fun in learning music. Should you have any
inquiries, please contact the teacher-in-charge Ms. Kan Tsz Kwan at 2461 0304.

Yours faithfully,

Yuen Kwok Ming
Principal

Parents Notice No.: 2122 035

( Reply slip )
Dear Sir,
I acknowledge the “One Student One Instrument” Scheme Acceptance Offer and Online Lesson
Arrangement.

Name of Student

Class and Class no. : ( )

Signature of Parent / Guardian

Name of Parent / Guardian

Date
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Caritas Tuen Mun Marden Foundation Secondary School
2021 — 2022
One Student One Instrument Scheme
Online lesson etiquette and regulations

Before attending online lessong

1.
2.

Please prepare your notes, stationery and musical instrument.
Your computers, laptops, tablets or smart phones should be equipped with video and audio
capabilities (Devices include a microphone, speakers and camera lens).

To avoid being interrupted, please MUTE the mic before joining the class.

During online lessong

1.
2.
3.

Students should TURN THEIR VIDEO CAMERA ON during the online lesson.

Students are only allowed to turn on the mic after getting permission from teacher(s).

If students would like to answer or ask questions, they should make use of the ‘Raise hand’
function.

The school expects that students can learn and observe proper classroom etiquette during online
lessons. Students must take all responsibilities of the things they do there. Online learning is an
alternative way of learning and students must follow all classroom instructions in the same way
as those in face-to-face classes.

In order to protect students’ privacy and portrait rights, any forms of recording are strictly

prohibited.
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Parents Notice No.: 2122 035 Appendix 1

Caritas Tuen Mun Marden Foundation Secondary School
Musical Instrument Loan Agreement

Dear Principal Yuen,

In order to facilitate the learning outcome, | promise my child will have the instrument for the
music class and performance. My child will borrow the instrument from the school and he/she will
follow the rules for borrowing the instrument.

1. My child will check the instrument carefully and to ensure that it functions properly when
collecting it from the school. If there are any questions, he/she will ask teacher(s) immediately.

2. The period of borrowing the musical instrument is from 28 September 2021 to 7 June 2022.

3. After the start of the borrowing period, my child must ensure that the instrument is used and
maintained properly. If the instrument is damaged, the school reserves the right to take back the
instrument immediately and ask parents to pay for the replacement, maintenance and repairs of
the instrument.

4. After the start of the borrowing period, if the instrument is lost, the school reserves the right to
ask parents to pay for the replacement of the instrument.

5. Replacement fees of various types of musical instrument for the year of 2021-2022 are as
follows:

Musical Instrument Replacement Fee
Harmonica $72
Ukulele $400

Flute $1,980

6. Any damage or loss of instrument should be reported to the school immediately.

Signature of Student:

Name of Student

Class and Class No. : ( )

Date :

Signature of Parent:

Name of Parent :

Date :




