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Parents Notice No.: 2122 110

Caritas Tuen Mun Marden Foundation Secondary School
2021-2022 Parents Notice

13 December 2021
Dear Parents/Guardians,

S.1 Bring Your Own Device (BYOD) Program

Information technology is maturing, and many studies have pointed out that the application of
electronic technology in learning and teaching will effectively enhance students’ learning. Since
2015-2016, classrooms, special rooms and learning activity rooms of our school have wireless
network coverage. In addition, our school has acquired mobile computer devices (iPad) to enhance
teaching effectiveness and promote students’ self-learning.

The school is now planning to implement the Bring Your Own Device (BYOD) Program in the
2021-2022 school year. This program requires students to bring a tablet (iPad) to the school and
conduct e-learning activities in relevant lessons. All S.1 to S.3 classes participate in the program and
S.1 BYOD Program will be launched on 10 January, 2022.

Parents and students are requested to sign the appendix, “2021-2022 Bring Your Own Device
Program Use Policy for Students”, to confirm that students acknowledge and will comply with the
regulations of BYOD Program, and return the signed reply slip and attachment before 17 December
2021. If the student has not applied for the Community Care Fund” (CCF) to purchase a mobile
computer device within three years, a iPad can be borrowed from the school for learning purposes
in this school year.

For enquiries, please contact Mr. Ng Siu Man or Mr. Tsui King Hong at 2461 0304.
(Academic Department).

Yours faithfully,

Mr. Yuen Kwok Ming
Principal

Parents Notice No.: 2122_110

Dear Sir,

I acknowledge the notice on “S.1 Bring Your Own Device (BYOD) Program”.

Name of Student

Class and Class no. : ( )

Signature of Parent / Guardian :

Name of Parent / Guardian

Date
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Caritas Tuen Mun Marden Foundation Secondary School
2021-2022 Bring Your Own Device Program
Use Policy for Students

Introduction

In order to support e-learning for enhancing the effectiveness of learning and teaching, since
2015-2016, classrooms, special rooms and learning activity rooms in the school are equipped with
wireless network access; the school has also acquired mobile computer devices (iPad) for pilot
studies to improve teaching effectiveness and promote self-learning.

To support using e-learning resources in the lessons, the school has implemented the ‘Bring Your
Own Device’ (BYOD) Program which enables students engaged in the online mode of learning to
assist their learning inside and outside of the classroom.

Common words in this Regulation

BYOD refers to ‘Bring Your Own Device’. Starting from the new school term, S.1 and S.2 students
are allowed to bring their own devices to the lessons under the supervision of teachers in the
classroom.

The device refers to the iPad or other similar products approved by the school.

Information filtering and device monitoring

The school will filter the information obtained by the student on the Internet. However, in some
special cases, students may still be able to obtain inappropriate information that has not been
filtered. If a student encounters the above situation, he should immediately inform the teacher. If a
student is found to be browsing for inappropriate information on campus, the school reserves the
right to impose penalties on the student. Students using the wireless network on campus will be
monitored by the school. The school will store the students' Internet browsing records for the
purpose of school network security.

All devices used on the campus must be registered with the School Information Technology Team
before use. The school reserves the right to supervise, inspect and access the device, except for
email communications.

Security
Each registered device will be labeled with the owner's student number that cannot be removed or

modified. If a student finds that the label on the device is missing or damaged, he should contact the
school IT Team for a replacement. If a student is found to be using an unlabeled device on campus,
the school reserves the right to take disciplinary measures against the student.

Students should keep the device in a good condition and put it in a locked locker when not in use.
Students are strongly advised to purchase a protective cover for the protection of their devices.

Charging
To ensure that students can use the device smoothly in the classroom, students are responsible to

fully charge their device before going back to school. Students cannot use the power supply in the
school to charge their devices during lessons.

Regulation on the use of device on campus

1. Students can only use the devices approved by the school during class time under the
supervision of teachers.

Students can only use their devices for academic studies.

Students can only use the applications approved by the school.

All applications must be installed by the school AVIT team.

Functions and applications (such as cameras, photo albums, emails, browsers, etc.) that are not
relevant to learning will be locked before school every day.
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6. Students can only use the communication software on campus with the permission of the
teachers.

7. Students must use the school wireless network (Wi-Fi) hotspots and are not allowed to use
personal data hotspots (e.g. 2G / 3G / 4G).

8. Students should keep their own devices. If there is any loss, damage or stealing on the devices
brought along by the students, the school will not be liable. If any students need to borrow the
school device, they must strictly abide by the regulations on borrowing tablet computers.

9. The school reserves the right to examine the contents on the devices.

10. Students can only open audio files with the teachers' permission and should maintain an
appropriate volume.

11. Students must abide by copyright laws.

12. Students are prohibited from browsing any social platform on campus.

13. Students are strictly forbidden to record video and audio or take photo without the teacher's
permission.

14. Students must not browse or distribute illegal material and information including: harassment,
tracing, intimidation, threats, personal assault, obscenity, defamation, and vulgar language.

15. Students should not share their personal username and password with others.

16. Students are prohibited from illegally modifying personal devices.

17. Students should not log into other people's accounts and emails.

18. Students should lock their devices when they are not in use.

Penalty for the violation of the requlation

Bring the device back to school is a special approval by school but not a basic right of the students.
Students who violate the regulation may face school penalties including verbal warnings, warning
letters and temporary bans on bringing the device to school.

If the school has reasonable reasons to believe that the student has violated the regulation or school
rules, the school has the right to inspect or temporarily confiscate the student's device.

The school reserves the right to impose different penalties on students according to different levels
of violations.

I acknowledge the ‘Bring Your Own Device Program — Use Policy for Students’ and will comply
with the above regulations.

Name of Student : Class (Class No) : ( )

Signature of
Student : Date

I acknowledge the ‘Bring Your Own Device Program — Use Policy for Students’ and will urge my
son/daughter to comply with the above regulations.

Signature of Parent
/ Guardian

Name of Parent /
Guardian : Date




